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0 HepCOHa.ﬂbelX JAHHBbIX

1. OBIIUE NMOJIOKEHMUSI

1.1. TloNoXkeHre © MEPCOHANBHBIX JAHHBIX  (nanmee  — [TonoxeHnue)
yCTaHaBJIWBAeT IpaBHJia paboThl ¢ TEPCOHANBHBIMH ~ TAHHBIMH pabOTHUKOB
yUpEKACHHUA.

1.2. Llens paspaborku Hactosuero [Tonoxenus — ONPEACTICHHE nopsi/iKa
00paboTKH TEPCOHAIbHBIX AAHHBIX B YUPCKICHHUH, obecriedeHUe 3alluThl [PaB
M cB06OI paOOTHHKOB W HMHBIX JIHL Ipy paboTe ¢ MX TEpCOHANLHBIMH JAHHBIMH,
B TOM YMC/e 3alUThl MPaB Ha HENPUKOCHOBEHHOCTH YACTHOH KHM3HH, JMHUHYIO
W cemeiinylo TaiiHy. Hacrosmee Ilonoxenue He pacnpocTpaHsercs Ha oOmeH
MePCOHAJIBHBIMU JaHHBIMA PabOTHUKOB B MOPAAKE, yCTAHOBICHHOM denepabHLIMU
3aKOHAMH.

1.3. Hactosiniee Ilosokenne BCTYMNaeT B CHIy ¢ MOMEHTa €ro yTBEPIKICHUA
PYKOBOJUTEIEM YIPEHKIACHHS.

1.4. Bce pabOTHMKH JIOJDKHBI OBITH O3HAKOMJICHDI ¢ HACTOATIIMM [TonoxkeHuem
110/l POCITHCH.

2. OCHOBHBIE TTOHSITUSI 1 COCTAB IIEPCOHAJIbHBIX
JAHHbIX

2.1. Jlns ueneit Hactosiero IonoxeHus HCMOJIb3YIOTCs CASAYIOIHME TCPMHUHDL
1 onpeJie/IeHus:

[lepconasibHble JaHHbIE paOOTHHKA — T00BIe CBEICHMS, MPSMO WJIH KOCBEHHO
oTHOCsIMeCS K PaBGOTHUKY ¥ HEOOXOJMMBIC paboTOAATENIO B CBASH € TPYJAOBBIMH
OTHOIICHUSMH.

O6paboTka MEepCOHANBHbIX JAHHBIX — moboe neicTBue (omeparys) HIH
COBOKYIHOCTh JIeHCTBHH (omepaiuii), coBeplIaeMbIX C MCII0JIb30BAHUEM CPE/CTB
ABTOMATH3al[MM WIH 0e3 HCIOJIb30BaHUs TaKMX CPEACTB ¢ ICPCOHAILHLIMH
JAHHBIMK, BKIIOYas cOOp, 3alMCh, CHCTEMATH3ALMIO, HAKOIUICHUE, XPAHCHHE,
yroyHenue (0OHOBICHME, W3MeHeHue), M3BJIe4YCHHME, HCIIONB30BaHKe, nepeaady
(pacnpocTpaneHue, [pelocTaBleHKe, noctyn), obesnuunBanue, ONIOKHpOBaHME,
yjaieHue, YHUYTOKeHNe MepCOHANBHbIX TaHHbIX.



ABTOMaTH3MpoBaHHas 00paboTKa MEePCOHANBHBIX AAHHBIX  — obpaboTka
TMePCOHAIBHBIX JJAHHBIX C MOMOIIBIO CPE/ICTB BBIYMCIIUTEIILHON TEXHUKH.

KoH(puIeHIHANIBHOCTh  [EPCOHANBHBIX  JIAHHBIX  — oOsi3aTenpHOe IS
COBIONCHMS JTULIOM, TOJIYUUBILUM JOCTYI K NEPCOHAIbHBIM JIaHHBIM, TpeboBaHHe
He JOMyCKaTh MX pacrpocTpaHeHus 6e3 corjacus pabOTHHUKA WIIM HAJMYUsi MHOIO
3aKOHHOIO OCHOBaHMS.

OO61e0CTYITHbIE TIePCOHANIbHbIE JaHHbIE — MEPCOHANbHBIC JAHHDBIC, N0CTYT
HEOrPAHUUYEHHOTO KPYyTa JIUIl K KOTOPBIM MPEIOCTaB/IeH € COrIachs pabOTHUKA HIIH
Ha KOTOpHIC B COOTBETCTBHMH ¢ (hejiepanbHbIMU 3aKOHAMM HE PACHpOCTPAHACTCAH
Tpe6GoBanue 0 COOMONSHHH KOH(PHIEHIINAIBHOCTH.

2.2.Tlepeuenp  UHPOPMAIMHK,  COCTABJSIOLIEH  NEPCOHANIBHBIC — JAHHDIC
paboTHUKa:

a) Mudopmarys 0 pabOTHHKE:

- (pamuITHsl, MMSI, OTYECTBO, BO3PACT, JaTa POXKACHHUS,

- IaCIOPTHBIE JJaHHbBIE,

- cBesienusi 00 06pa3’oBaHMM, CHENHATBHOCTH, KBAJTM(UKALMHK, TPYI0BOM
crajke, MPEJIbIAYILEM MecTe paboThI;

-CBeJEHHA O  IOBBIIEHMM  KBaIMUKALMM U [PO(ECCHOHATILHOH
TeperoiroTOBKE, NNPOX0KACHUH aTTECTallMH;

- 3aHKMMaeMasl JIOJDKHOCTb MJIM BbIIOJIHsAeMas paboTa;

- CBEJICHHUSI O BOMHCKOM Yy4eTe;

- cBejleHHsl 0 3apaboTHOM MIaTe ¥ MHBIX JIOXOJaX PabOTHUKA;

-CBeleHHMsT O COUMAIBHBIX TapaHTHsX W JIbroTaX M OCHOBaHMAX
MX IPeJOCTaBJICHUS,

- CBEJIEHUSI O COCTOSIHMUM 3/10pOBbs PaOOTHHKA, O Pe3yJIbTaTaX MEIUIUHCKOrO
o0ceI0BaHtsl, ICUXHATPHYECKOI0 OCBUACTE/ILCTBOBAHUS U T.11.;

- aJipec MecTa JKUTeNbCTBA, HoMep TenedoHa;

- CBEJICHUS O HAJIMUMU CYIMMOCTH;

- CBEJICHUS O JUCIMILIHHAPHBIX B3bICKAHUAX M ITPOCTYIIKAX;

- CBEJICHMUS O MOOILPEHHUAX PabOTHHKA,;

- cBeseHMst 00 0coGOM COLMANBHOM cTaTyce paboTHHKA (MHBAJIMJIHOCTD,
JIOHOP, GEPEMEHHOCTb, YICH MPOo(Coro3a 1 Ap.);

- CBeJIeHUs! O JIMYHOM (MHTMMHON) ¥ CeMeHHON Ku3HM paboTHHKA, BKIIOUAs
JIMYHYIO ¥ CeMeHYIO TaiiHBbI;

- cBelenHs 00 006s13aTeNbHOM M JIONOJHMTEILHOM CTPAaXOBaHWUK PabOTHHKA
M 4JIEHOB €ro CEMbH;

- cojiep)KaHKe TPYJ0BOr0 J0roBOpa, TPYIOBOH KHHXKKH, TPHKa30B, JIUUHOM
KapTOUKM, XapaKTePUCTHK M MHBIX Ka/IPOBBIX JOKYMEHTOB, KaCalOINXCA paboTHHKa;

- ipyrue cBeeHus 0 pabOTHHUKE.

6) Undopmanus o ceMeiHOM MoJ0KeHHH pabOTHHKA 1 4JICHAX €ro CEMbH:

- 0 HAJIMYUU JIeTeH;

- 0 COCTOSIHMHM 3/10pPOBbsI YJIEHOB CEMBH;

- 0 HAJIMUMM y pabOTHUKA WKIUBEHLIEB;

- 0 HEOOXOAMMOCTH yX0/1a 3a O0JIBHBIM YICHOM CEMbH;

- 00 yCBHIHOBJIEHUHU (Y104YEPEHHH);



- 06 uHBIX (DaKTax, JAIOLIMX OCHOBaHME JUIsl MPEIOCTABICHU paboTHHKaM
rapaHTHil 1 KOMIICHCAIHH, Pe/lyCMOTPEHHBIX 3aKOHOAATEIECTEOM.

3. 3AIUTA TTEPCOHAJIbHbIX JAHHBIX

3.1. TIpuuiumsl 06pabOTKK U 3ALIUThI EPCOHATIBHBIX JaHHbIX B YUPESIKIACHHHN !

- cbop u 06paboTKa MEPCOHANLHBIX JAHHBIX OCYLICCTBIAIOTCH B MOpPsAAKE
W B LIEJISIX, TIPELyCMOTPCHHBIX 3aKOHO/IATeNIbCTBOM M HACTOAIINM [TosnoxeHueM,

- IePCOHAJIbHBIE JIAHHBIC HE MOIYT OBITH MCIOJIB30BaHbl IS OCYIIECTBIEHHUS
KOHTpOJISl Haj TOBeJeHHeM pabOTHHKA, B UEJSX JUCKPUMUHALMH, [IPUYUHEHHUS
MOpaJIbHOTO U (MJIM) MaTepuabHOro yuiep0Oa, 3aTpyJHEHHsi B peanu3alui 1pas
U ¢cBOOO/;

- obecrieuerns KOH(UASHIHATBHOCTH MePCOHANIBHBIX JTaHHbIX,

- HEJIOIYCTUMOCTh 3J10yNOTpedIeH S NpaBoM npu obOpaboTke
W NPEI0CTABICHUH NEPCOHANbHBIX JIaHHbIX.

3.2. 3auuTa nepcoHalbHbIX JaHHBIX OCYIIECTBIISACTCS B LIEJIAX:

- IPeJIOTBPALLIEHHS! YTeUKH, XUILEHHUS, YTPaThl, HCKAKEHHU, TIOAACIKH H MHBIX
HenpaBoMepHbIX AelicTBHi ¢ uHdOpMALIMeH, COCTABJISIIOIIEH NEPCOHAJIbHBIC IaHHBIC;

- IpeJIOTBpaIlleHHs]  Yrpo3 0e30MmacHOCTH  JIMYHOCTH pabOTHUKA, YJIEHOB
€ro CeMbH;

- 3alMThl KOHCTUTYLHOHHBIX MPaB rpaXKJaH Ha COXPaHEHHUE JIMYHON TAWHBI
1 KOH(QUIEHIIMATBHOCTH MIEPCOHANIbHBIX IaHHbIX;

- obecrieyeHe pas pabOTHUKOB B 00/1aCTH MepCOHANIbHBIX AaHHbIX;

- oBecreueHns COXpaHHOCTH UMYIecTBa paboTojareis u pabOTHUKOB.

3.3. PaboToaTel b MPUHMMAET CIeAYIOLIMe Mephbl MO 3alluTe MePCOHATLHBIX
JIQHHbIX:

- pa3pa60T1<a HOPM O 3aluuTe l'IepCOHaJ'ILHLIX JAHHBIX

- onpeJielieHue M 3aKpEIUICHHE  MEPEHHs uHbopMaLHH, COCTABJISIONIECH
nepcoHasbHbIE JIAHHBIE;

- OrpaHMUeHHe JOCTYNa K HHQOpMAluy, coCTaBJIsAIONIENd MepcoOHaANTbHbIE
JaHHbIe, MOCPEACTBOM YCTAHOBJICHUS MOPSJIKA obpatenus ¢ 9Toi MHpopMalUeH
M KOHTPOJIsL Hajl €ro coOIIt0ICHHEM;

- BeJlcHHEe ydeTa JIML, MOJy4YMBIIUX JOCTYI K uH(pOPMALIUK, COCTABISIONIEN
nepcoHasbHble JIaHHbIE, U JIUL, KOTOPbIM TaKas undopmanus Obuia MpeJocTaBieHa
WK TIepeslaHa;

- MPUMEHEHHE CpeJICTB M  MCTOLOB TEXHUYECKOH 3aIluThl HH(pOpMALIUH
(yCTaHABIIMBAET 3aMKH, PELIETKH, Pa3/IMiHbIC MCXAHHIECKHE, 3JEKTPOMEXaHUYECKHEe
1 SJIEKTPOHHBIC YCTPOHCTBA OXPaHbI).

3.4. Jluna, oOs3aHHble obecrneunBaTh KOH(PUACHIHMATLHOCTE MEPCOHATLHBIX
JIAHHBIX.

3.4.1. Jluna, uMelolMe JOCTYNl K [EPCOHAIBHBIM JIaHHBIM, M JIHIA,
OTBETCTBEHHBbIE 3a WX 00pabOTKY, AO/DKHBI NPUHUMATh MEpBI, MPEHATCTBYIONUIHE
O3HAKOMJIGHHIO C TIePCOHANBHBIMM JIAHHBIMK JIML, HE HMCIOMHX JA0CTyMa
K MEpCOHATBLHBLIM JIAHHBIM.

3.42.K suuam, obs3aHHBIM  obecrieuuBaTh KOH(DHICHIIUAIIbHOCTh
NepcoOHANBHBIX TaHHBIX, OTHOCSATCS:



- PYKOBOJUTEJIb YUPEKIACHHUS,

- PYKOBOJMTEIH OT/EIIOB 1 JIPYTrHX CTPYKTYpHbIX 110/1pa3/ieICHHH;

- cexpeTapy, pabOTHUKH KaJpOBOH iy x0bl, OyXraniTepiy, OCyLECTBIAIOLIUE
nosnydenue, 00paboOTKy, XpaHCHHE, HCIONL30BAHUE M nepejiady MepCOHAIBHBIX
JaHHBbIX.

KOHKpeTHBIH Tepedenb L, NoMy aloluX 10CTyIl K [1epCOHAIbHBIM JIaHHBIM
1 OCYIIECTBISIOLINX KX 0OPaGOTKY, YTBEPHK/IACTCs MPHKA3OM IMPEKTOPA ¥ XpaHUTCS
B oTjene KajapoB. B rpukase OmpeiensloTcs OCHOBaHMA M LCIH MOJTyYeHHUS
u 06paGoTKH TEePCOHANBHBIX JAHHBIX, CPOKM WCTOJB30BAHUA, YCIOBHA H Apyrue
TpeboBaHus.

343.C nuuaMHK, [OJy4aloIIMMH JIOCTYIl K MEepCOHATBHBIM - JIaHHBIM
M OCYILIECTBIISIIOIIMMHI 00pabOTKy MEPCOHANBHBIX JAHHBIX, 3aKJIF0YAl0TCs TPYILOBbIE
JOroBOpbl  H (](IJII/I) JIOTIOJIHUTEJIbHBIE  COrJIalllCHHUAA K TpYAOBBIM Jorosopam
¢ yenoBreM 06 obecrieueHnn KOH(MUIEHIIMaTbHOCTH MEPCOHATLHBIX JTAaHHBIX.

Ecnu BbinmonHenue paboOThl CBA3aHO € JIOCTYNOM K KOH(M/ICHLIMAJIbHOM
uHGOpMaLMK, a JIMIO OTKashiBaeTcs OT MPUHATHA HA cebst  00s3aHHOCTEM
Mo 0GeCHeueHnI0 KOH(MACHIMATBHOCTH CBEIeHHH, TPYIOBOH 1OrOBOp C TakKMM
pabOTHUKOM HE 3aKJIFoYaeTCs.

3.5. Oprauuzauusi 1 BeileH|e KOH(QHICHIHAILHOTO ASI0NPOU3BOACTEA.

3.5.1. Bce IOKYMEHTBI, cojepXallke TMepCOHaIbHbIC J@HHbIC, JOJLKHDI
COXpaHATLCA B PEKHUME KOH(MUIEHIUATBEHOCTH U OBITH JOCTYIMHbBIMU TOJIBKO TEM
Jiduam, KOTOpbIE MMEIOT JOTYCK K TaKUM CBEJICHUSIM
B CHJNYy WCIOJHCHAS MMM CBOMX TPYIOBBIX obsizanHocTeil.  OpraHusaiius
KOH(MIEHIIMATBHOTO  I€JIONPOM3BOACTBA  OJDKHA  MCKIIIOMATh 03HAaKOMJIEHHUE
C repcoHaIbHBIMU JIAHHBIMH JIKLL, HE HMEIOLIMX TAaKOTo 10CTYTI.

3.5.2. Tlpu paboTe ¢ HOKYMEHTaMH, COJCPXKAUIMMH NEPCOHAIbHBIC JAHHBIC,
3aInpeLaeTes:

- Jenarb BBHIMUCKKM Oe€3 COOTBETCTBYIOLIEro pa3pelieHHs PYKOBOAUTEJIS
YUPEKJICHUS,

- 3HAKOMHTD C TAKUMH JJOKYMEHTaMH HCYTIOTHOMOYEHHDIX JTHIL

- Mcrofp3oBaTh MHQOpMALMIO M3 TakMX JOKYMEHTOB B OTKPBITHIX
coobIIeHusIX, TOKIa/1aX, epernucke, pekjlaMHbIX U3IaHUAX;

- OCTABIATH 0€3 MIPUCMOTPA Ha paboveM MeCTe TaKUe HOKYMEHTBL.

4. OBPABOTKA NEPCOHAJIBHBIX JIAHHbIX

4.1. O6paboTKa epCcOHANbHBIX JaHHBIX OCYLIECTBISICTCS B LIEAX:

- o)OpMIIEHHS TPYIOBBIX OTHOLIECHUH;

- OTUTATHI TPYJA;

- o0ecrieueHusi COXpaHHOCTH UMYIIECTBA;

- IPEeJI0CTaBIEHUs YCIOBUH TpPY/a, rapaHTHd W JIbIOT, MPELyCMOTPEHHbBIX
HOPMATHBHBIMH [IPABOBBIMHM aKTaMH, KOJUIEKTUBHBLIM 10TOBOPOM (NpH ero HaJIMYKK),
COTNAIIECHUSIMH, JIOKAJIbHBIMA HOPMATHBHBIMH aKTaMH, TPyLOBBIMHU /10TOBOpaMHu,

- obecriedenns TMYHON Ge3011aCHOCTH PAGOTHHKOB M 00y arOIINXCs;

_ obecrieuenye 6e30MaCHBIX YCJIOBUN TpyJia U T.I1.

4.2. TpeGosanus kK 00paboTKe NepcoHabHbIX TIaHHBIX.



4.2.1. O6paboTka MepCcOHANbHBIX JIAHHBIX pabOTHUKOB ~ OCYLUECTBIIACTCS
C UX ITMCbMEHHOI'O COTrJIacusl.

422 TlucbMeHHOE coracke paboTHHKa Ha 00pabOTKy —MEpCOHANbHBIX
JIaHHBIX BKJIIOYAeT B ceOs:

- HaUMEHOBAHUE U IOPUUUECKHH apec yIPEKACHH;

- paMuIINIO, UMs, OTUECTBO, a/IpeC paGOTHHKA, TOKYMEHTBI, y/0CTOBEPSIOIHE
JIMYHOCTH (HOMEP, CBEJIeHHUs! O JIaTe BbIa4uu JIOKyMEHTa U BbIIABLIEM €TI0 oprase);

- eJib ¥ crocod 06paboTKH MepCoHAIbHBIX TaHHbIX;

- nepeveHb JAHHBIX, Ha 00pabOTKY KOTOPBIX A€TCs COTIIACHE,

- repeveHkb JIeHCTBUM, Ha COBEPILICHHE KOTOPbIX AaCTCA COMIACHE;

- CPOK, B T€UEHHE KOTOPOro ASHCTBYET COrllache, Mopsaaok ero OT3bIBA.

4.2.3. O6paboTka mnepcoHalIbHbIX JaHHBIX 6e3 corjyacusi pabOTHHKA MOMKET
OCYLLECTBIISITBCS B CIIETYIOLIMX CIydasX:

- IEPCOHAJIbHBIE JIAHHBIC SABJIAIOTCS 0011eI0CTY THBIMU;

_B CTATUCTMUECKUX WM HMHBIX HCCIENOBATEIbCKUX LEIAX MpH  yCTIOBUH
0653aTeILHOr0 00e3TMUUBAHUSA [IEPCOHATIBHBIX TaHHbIX;

- IS 3ALUATHI JKM3HM, 3/I0POBbsS WM MHbIX KH3HEHHO BaKHBIX WHTEPECOB
paboTHHUKA, €CITH MOJTYUUTh ero COrjiacue HeBO3MOKHO,

- eCIIM MEepCOHAJIbHBIE TaHHBIE NTOJJICKAT onyOGIMKOBAHHIO WIlK 00s13aTeIbHOMY
PACKPBITHIO B COOTBETCTBUH C (he/iepaibHbIM 3aKOHOM;

- B IPYTUX CIy4vasx, MpelycMOTPEHHBIX 3aKOHOATEILCTBOM.

4.2.4. Be3 cornacus paGOTHUKOB Ha O(UUHATEHOM caiite yupexJeHHus B CETH
HuTepHeT pa3zmemiaercs ciesyroias uHdopMaLys, cojepiKalias ux NepcoHalbHbIe
JaHHLIe:

damunusi, WMs, OTYECTBO W apec 3J1€KTPOHHOU TOYThl PYKOBOJMTEJIS
YUPEIKACHUS;

damuium, ¥MeHa, OoT4eCTBAa M alpec )IIEKTPOHHOM TOYUThl PYKOBOJMTEIEH
OT/IEJIOB ¥ JIPYTUX CTPYKTYPHBIX rnojpas/elieHuH;

undopmaiss 0 MEPCOHANLHOM — COCTaBe  IE/IArorHieCkix pabOTHHUKOB,
ux (aMUINH, MMeHa, OTYeCTBA, 3aHHMAaeMble JIOJKHOCTH, ypOBEHb obOpazoBaHus,
kBaTHGHUKALNH, HATHUHME YUEeHOH CTENeHH, yUeHOTro 3BaHHs,

42.5.He Tpebyercs mnojy4eHne cOrjacus MeAaroruniecKux paOOTHUKOB
Ha 0OpalOTKY HMX MepCOHATBHBIX JAHHBIX B MENSX TPOBEICHMS aTTecTaluu
JUISl YCTAHOBIICHH S KBAJIM(PMKALIMOHHbIX KaTeropui.

4.3. TTonyueHue NepCOHAIbHBIX JaHHBIX paOOTHUKOB.

4.3.1. Bce nepconanbHble JTAHHBIE paboTHMKA cleayer M[ojy4arb y HEro
camoro.

4.3.2. Ecny nepcoHalbHBIe JAHHbBIE pabOTHHKA BO3MOXHO IOJIYYUTh TOJIBKO
y TpeTbelf CTOpOHbBI, TO PabOTHHK JOJKEeH ORITH YBEJIOMJIEH 00 3TOM 3apaHee
1 OT HEro JIOJKHO ObITh MOJIy4€HO MMCbMEHHOE COrJIacHe.

PaGOTHHK J0J/DKEH OBITH YBEJOMIIEH O LEISIX, Tpe/nonaraeMplX UCTOUHMKAX
M crocobax [MOydeHHsl €ro IepCOHANbHBIX JAHHBIX, a TaKke O XapakTepe
[MOUTEKAIIMX MOJTYdeHHUIO CBEACHHMH W TMOCIEACTBUAX OTKa3a JarTh MMCHbMEHHOC
corjiacuc Ha IlOJ[leCHHC TaKHux CBeﬂeHMﬁ.



4.3.3. B mporecce TPyA0yCTpOMCTBA OT paGoTHHKA MOTYT OBITh 3aTpeOoBaHbl
TONBKO Te JOKYMEHTBl M CBEICHHMS, KOTOPBIC peayCMOTPeHbl  3aKOHOM
1 HEOGXOIMMBI B CBSI3H C BBITIOJIHEHHEM padOThI.

[Ipy 3aKIIFOUEHHH TPYAOBOIO 1I0roBOpa paGOTHHUK JOJIKEH IPEIOCTABATD:

- NAcMopT WK HHOH TOKYMEHT, yJIOCTOBEPSAIONINI JIHIHOCT;

- TPYJIOBYIO KHHMIKKY, 32 HMCKIIOUCHHEM CIydacs, KOrjla TPYJ/AOBOW 10roBOp
3aK/IIOuaeTcsl  BIEpBble WM pabOTHUK MOCTYmaeT Ha paboTy Ha YCJIOBHSIX
COBMECTHUTEJILCTBA;

- CTPaxoBOE CBHJICTENBCTBO TOCYAAPCTBEHHOTO [IEHCMOHHOI0 CTpaxoBaHus,
32 HCKJIIOUEHMEM CITy4aeB, KOria TPYA0BOH J0roBop 3aKI04aeTCs BIEPBLIC,

- JIOKYMEHTbI BOMHCKOIO y4eTa (nns BOEHHOOOSA3aHHBIX W JIUIL, MouJl1eXKalmux
MpU3BIBY HA BOCHHYIO ciyx0y);

- okyMeHT 00 00pa3oBaHMH WM HUTHIHH CrieLHANILHBIX  3HAHWH,
ja  WCKIIOUeHMEeM ciydaeB, Korja pabora He TpeOyeT COOTBETCTBYIOLLCTO
06pa30BaHKs UK CIIELMAbHBIX 3HAHUH;

-crpaBKy 00  OTCYTCTBMM  CYAMMOCTH, [IpeKpalleHny  YTOJIOBHOIO
MpecyieIoBatus 10 peabuTUTHPYIOIMM OCHOBAHUAM,

- MEJMIMHCKOE  3aKiiodeHue  (MEMIMHCKAs KHWXKKa) 00 OTCYTCTBUH
MeUIIMHCKUX TIPOTUBOINIOKA3AHUH JUIA paboTbl B 00pazoBaTeslbHOM yYPEKICHHH
(U151 rIeTarorMHECKuX paGOTHUKOB).

[Ipy 3aKIOYEHMH TPYHOBOrO  J0roBopa dopmupyeTcs  JMuHOE  JIENI0
paGoTHHKa, B KOTOpOe MOJIIMBAIOTCSA KOMHH [IPEIOCTaBIEHHbIX JIOKYMEHTOB.
B iM4HYIO KapTOYKY BHOCATCS CBE/ICHNUA, npeJIoCTaBJIeHHBIE pabOTHUKOM.

4.3.4. TlonyueHue CBeJleHHH O paborHuke (OepeMEHHOCTb, WHBAIMAHOCTD,
BpeMeHHast HeTPY0CTOCOOHOCTD, O0y4YeHHE B y4eOHBIX 3aBe/IEHUsX Ha4ajibHOro,
Cpe/iHero ¥ BBICIIEro MpodecCHOHANBHOTO 06pa3oBanHus, YWICHCTBA B MPO(COIO3HOMU
opraHu3zallMyd M Jp.) U 4ieHaxX ero CeMbH (HaIM4yMe HECOBECPLICHHOJICTHHX JIeTeH,
GOJNBHBIX YIEHOB CeMbH, KOTOpbIe HYXIAOTCH B yXOAC H 1p.) AOIycKaeTes
HCKJIIOMHTEIBHO AUTs IIPEIOCTABIIeH s PA0OTHUKY rapaHTH#, KOMIEHCALKH U APYTHX
JIBFOT,  IPEAYyCMOTPEHHBIX  TPYAOBBIM 3aKOHO/ATEJBCTBOM,  KOJUICKTUBHbBIM
JOrOBOPOM (IIPH €ro HaJIM4KH), COTNIALICHHEM, JIOKQJIbHBIM HOPMATHBHBIM aKTOM
HJIH TPYAOBBIM JIOTOBOPOM.

4.4. Tlepeiaua riepcoOHabHBIX JTAHHbIX.

4.4.1. IlepconanbHble JaHHBIC paboTHUKA MOIyT ObITh IepefaHbl TPETbUM
@AM TONBKO ¢ ero MUCHMEHHOrO COTJiachsi 3a WMCKIFOYCHWEM Clyqacs, Koria
37O HeoGXOAUMO B LIEAX MPEAYTPEKIEHUs yrpo3bl KU3HH U 310POBLIO paboTHHKA
WM TIPELyCMOTPEHO (hejiepaibHbIM 3aKOHOM.

4.42. Be3 NMUCHMEHHOrO corjacusi paboTHHKA ero MepcoHabHBIC JITAHHBIE
IPEeOCTABIISAOTCS:

- B [Nencuonnsiii poun Poccuiickoit Deepalinu;

- B ®esiepasibublii Gponj 06513aTeNIBLHOTO MEMIIMHCKOTO CTpaxOBaHusi;

- B DOHJ coNHMaNbHOro crpaxosanus Poccuiickoit dejiepariy;

- B BOGHHDbIC KOMHCCAPHUATBI;

-B JpyrHe Oprapl M yupexaenus B CIyHasX, MpelyCMOTPEHHbBIX
3aKOHOJATE/IbCTBOM.



4.4.3. Tlepenqaua  nepcoHalbHbIX  JaHHBIX  Pa0OTHHUKOB  YyUpEKACHHS
[IPOM3BOAUTCS B TIOPsJIKE, MCKJIHOYAIOUIEM HEIPAaBOMEPHOE WX MCII0Jb30BAHUE
1 HECAaHKUMOHUPOBAHHBIN JOCTYTI K TAKOWH MHPOPMAIUH.

4.4.4. IlpenocraBieHue  MEPCOHANBHBIX  JaHHBIX  pPabOTHUKOB  4YJIeHaM
BBIOOPHOIO OpraHa MNepBUYHONH NPO(COIO3HON OpraHU3alUKd  OCYLIECTBISETCS
B MOPAAKE U B Cllyvasx, MPelyCMOTPECHHBIX 3aKOHOJATCIIBCTBOM.

4.5. XpaHeHHe NepCOHAJIBHBIX JIaHHBIX.

4.5.1. Bce [IEPCOHAJIbHbIE JIAaHHbIE XPaHSTCsl B HEJIOCTYITHOM
JUISl HEYIIOJIHOMOYEHHBIX JIMIL MecTe (B CIelMaIbHbIX BBIJICJIEHHBIX JUISl XPaAHEHHUS
JIOKYMEHTOB ITOMELIEHUSIX, B ceii(pax UM MHBIX 3aKPLIBAIOIIMXCS HA 3aMOK IIKadax).

4.5.2.B opranuzauuu oOecrieuyuBaeTcsi XpaHeHHe TepBHUUYHON Y4YeTHOM
JIOKYMEHTALMHU 110 YYETy TPyZa U €ro OIl1aThl, JOKYMEHTOB 110 YYETY HUCI0JIb30BaHMs
paboyero BpeMeHH, a TaKKe HHbIX JOKYMEHTOB, COCTaBISIOLIMX MEPCOHAJIbHBIC
NaHHple  paOOTHUKOB.  JIOKYMEHTBI, Ccojepxalide IepcoHalibHble  JIaHHbIE,
rnepeaaroTCs B apXuB B CPOKH, npeJlyCMOTpPeHHbIe 3aKOHOM,
U B COOTBETCTBUU IMPOLELYPOH, YCTAHOBJIEHHONW HOPMATUBHBIMH aKTaMH.

S.ITIPABA U OBSI3AHHOCTU PABOTHUKA B OBJIACTHU 3ALLIUTHI
U OBPABOTKHU NEPCOHAJIBHBIX IAHHBbIX

5.1. PaGoTHuk umeeT npaso Ha:

- JIOCTYII K CBOMM MEePCOHATILHBIM JIAHHBIM;

- noJtyueHre MHpopMaluuu o crnocode, Mopsjike U 1Leysx oO0paboTKU CBOMX
MepCcoOHAJILHLIX JaHHBIX;

- YTOUHEHHE CBOMX [I€PCOHAIBHBIX JIAaHHBIX, HX OJIOKMpOBaHUE WJIH
YHUYTOXKEHHME B Clly4yae, €C/IM [EPCOHANIbHbIC JIAHHBIE SIBISIIOTCS HEIMOJIHBIMM,
yCTapeBIUIMMHK, HETOYHBIMH, HE3aKOHHO [IOJYYEHHBIMM WJIM HE  SABJISIOTCS
HEOOXOAMMBIMHU JUJIS1 3asIBIIEHHON Lesu 00paboTKu;

- 3aLIUTY OT HeNpaBOMEPHBLIX JeHcTBUi (Oe31eHCTBUI) B OTHOIIEHUH CBOUX
NEePCOHANILHBIX JAHHBIX.

5.2. PaboTHuk 00s3aH:

- IPEAOCTABIATL AOCTOBEPHYIO HMH(POPMALMIO O CBOHMX ICPCOHAIBHBIX
JlaHHBIX;

- coo0marh 00 M3MEHEHWM CBOMX MMepPCOHANILHBIX JIAHHBIX C TMPUIIOKEHHUEM
KOIMH MOJTBEPKAAI0LIUX JOKYMEHTOB,;

- He pasriamarb IepCOHAlbHbIE JaHHblEe JAPYrMX paOOTHUKOB, CTaBIlIKE
M3BECTHBIMU €My B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX 00s3aHHOCTEH.

6. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM,
PETYJUPYIOIIUX ObPABOTKY U 3ALIUTY INIEPCOHAJIBHbIX
JAHHbIX

6.1. 3a Hapylienue npaBusl 00pabOTKM W XpaHEHHs MEPCOHAIbHBIX JaHHbIX,
yCTaHOBJIEHHBIX HacrosmuM [lonoxkenuem, paOOTHHKM MOTYT OBITH MPHBJICYEHDI
K ,D;HCLIPIHIIHH&pHOﬁ OTBCTCTBCHHOCTH, BKJItO4as YBOJIbHCHUEC 11O COOTBETCTBYHOLIEMY
OCHOBaHHIO.



6.2. Hapymenue nopsiIKa cbopa, XpaHEeHHH, HCII0JIb30BAHUSA
M PpaclnpoCTPaHEHUs] MEPCOHAIbHBIX JIAHHBIX MOXKET [OBJEYb IPHUBJIEYEHHUE
K aJIMMHUCTPATUBHON OTBETCTBEHHOCTH JIMIIA, COBEPILMUBILETO JaHHOE HapylIeHHUe.

6.3. Jluna, HapymMBIIMe HENPUKOCHOBEHHOCTh YAaCTHOM JKU3HU, JHMYHYIO
M ceMelHyIO TaifHy, TaliHy yCBIHOBIICHMS MOTYT OBIThH NpPHBIEUCHBI K yrOJOBHOM
OTBE€TCTBCHHOCTH.

6.4. MopanbHbIll BpeJl, NMPUUYUHEHHbIH pabOTHHUKY BCJEACTBUE HAPYLICHHUS
MpaBusl  00pabOTKM €ro MepPCOHANBHBIX JIAHHBIX, TIOJIEKHUT BO3MELIEHHIO
B COOTBETCTBMM C 3akoHojpaTeabcTBoM Poccuiickoit ®enepauuun. Bosmelnenue
MOPAJILHOrO BpeZla OCYLIEeCTBIISIeTCSl He3aBUCUMO OT BO3MEILEHUs UMYILECTBEHHOro
BpeZla U OHECEHHBIX paOOTHUKOM YOBITKOB.



